ECOLE SECONDAIRE

HANDSWORTH

SECONDARY SCHOOL

February 29, 2024
Greetings Handsworth Grade 9 - 11 Parents and Guardians,

This is a reminder that students are about to begin their 2024-2025 Course Programming process and Course Request
Entry for next school year at home.

As of Tuesday, February 6™, ALL students should have their course request sheets, handed out directly after the Course
Programming Presentation on Feb 6t at 8:30am sharp in the Theatre. Please note that this sheet is specific to each
student as it has login information for students to do course request entry at home through the MyEducation BC Student
Portal. Instructions for how to work through the online course request entry are included below. /fa student does NOT
plck up their Course Request Sheet, they should pick it up at or after lunch in the Main Office after their scheduled
presentation.

ALL students must return signed and completed Course Request Forms to the Main Office by March 1%, 2024 — after
entering their course requests into the MyEd Student Portal at home.

The MyEd window for students to complete their course requests is open from 5pm on February 14" 2024, to 9pm on
February 29", 2024.

From now until March 1t

1. Please read up on the various course offerings in the 2024/2025 Course Programing Guide. information on all
courses and programs can be found on our school Handsworth Website. Our programming guide has updated
information on all our courses and various School District programs.

2. Discuss which courses you would like to request for next year with your parents/guardians. Please remember these
are requests only. We will try our very best to satisfy every student request, but there are a number of reasons why
we may not be able to offer a course to a student.

*Some things to consider when requesting courses

a) Am linterested in the courses?

b) Is this a required course for graduation?

c) Do I have a full course load? (8 classes for grade 8, 9, 10)

d) Will this course affect my plan for post-secondary education? (For grade 11-12 students)

3. Please ensure you fill in the course request sheet with the ALL information (write legibly) and all appropriate course
code information. Course codes can be found on the back of the course request sheets. A parent/guardian signature
is required, so please complete steps 1, 2, & 3 with your parent/guardian.

4. Use the MyEducation BC: link to work through course request entry. Students will need to log into their own
MyEducation BC account. Student MyEd login information can be found on the white sticker found on the course
request sheet.

All completed and signed course request forms must be returned
to the Main Office by the end of day March 1%, 2024


https://www.sd44.ca/school/handsworth/ProgramsServices/Courses/Pages/default.aspx#/=
https://myeducation.gov.bc.ca/aspen/logon.do

5.

6.
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Please follow the instructions included here to login to the Student MyEd account. The first step will be to reset your
password if you have not yet logged into MyEd Student Portal this year.

MyEducation BC Prod

Login ID

Password

Request an account

| forgot my password

If you require password retrieval, please note that the PRIMARY EMAIL is the students Active Directory login. (This is
listed on the white label on the course request sheet)

Now that you're logged in, start entering Course Requests in MyEd. Detailed instructions are included below in this
communication. Don't forget to POST your Course Requests.

Lastly, make sure Course Request Sheets are completed with parent/guardian and then returned to the Main Office
by March 15t

* |f you have difficulties with logging into MyEd prior to February 14™, please contact your grade counsellor or go
to the library and ask for assistance.

*  Students who are unable to do course request entry at home will have the opportunity to do this at school, with
support, on March 12" or 13™. Completed Course Request Sheets MUST be handed in to the Main Office by
March 15t to get support with course request entry.

All completed and signed course request forms must be returned
to the Main Office by the end of day March 1%, 2024


https://www.sd44.ca/school/handsworth/ProgramsServices/Courses/Documents/MyEd%20Student%20Login%20Instructions.pdf
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Student Course Request Entry in MyEd

1. Login to [yEd, woana. rrped ncation. gov. e cafas pen
2. Enter your wser D {pupil number followed by g, " 123564me ) and passward - your wser 100and RS0 Primany

Ernail are an the sticker an your course reguest sheat, (Grade Bs have been issued a password this year;
Feturming Grasde 9 — 11 will hawe sot up their awn passward last wear; new students can see the library or affice
for their generic passward to be reset}

a.  You will immediately get a “Paossword hos Expired” pop-up; dick OK

k. Fe-enter your temparary passward and then your own passseard m m

i. Passwaords muost hase B charascters, 1 opper case letter, 1 numeral and

A wymbnl Requ

£ fou may be prompted to enter an ‘Primary Email for password tecouseyg

d.  You may be prompied o chaose § security question and anbar & respionss Wy
{choose something you will remember| P m =
g I you don’t hawe o password and can't lag in, come bo the library far fm < Exit gniry made
suppart. f Currend
Now you are in ond can do the following... e
A, Click on the "My Info” tak slong the top of the screen . ; Cersiarin Instructions

B. Click onthe "Requests” side tab; check you are in Entry Mnd?
C. Read the generzl instructions then click on the first “select™ Button Alircdanca
D. Use your sheet to choose the correct courses

. Anspyymanis
E. “Whenyou are done selecting courses 1. Chokan BELECT
‘ o Enter any commments for your counsellor as nesdsd ‘ Notfoatons 2 Clok on BELECT
o Click on “Post” 1‘- 3 Yims g chooss:
e

F. DoNOTinclude sltermate oourses in ldyEd, entry {only primany)

4. Far mfy apecal pn
. Log out! 5. RusesTings 1) e
#-I. Return Signed,'Completed Course Request sheet to Office by March 1 Primary reques

Hirlih B i ,.,q__n"““m"
= el g rwl
NIOTE: u can't seem to see a course, but it should be there to chooss, CLICK THE 'MEXT' ARRDW to ses
muore items on the list of courses) -
=
-

o
< | 1230 |MMU--098CH
CourseDescription

Academic lovel  Credit P

MMLI-CRBLE MUSIC § BEGINNERS CORCERT BAND | Rogular .0
MML-CR-CB MUSIC B CONCERT BAND Raogular 0.0
MMLI-0R-C0 MUSIC & COMCERT CHOIR Rogular 0.0

*Put courses in priority onder on Course Request sheet —
butin e, courses will appear in alphabetical crder.

All completed and signed course request forms must be returned
to the Main Office by the end of day March 1%, 2024



