
Job Title: Windsor Career Life Education Student
Reports to: Ms. Sihota
Additional Staf f: Ms. So, Mme. Bertrand
Member of: Windsor Secondary School- Career Education Department
Job Purpose: To have students develop an understanding of their values, skills and interests so that they 
have a bet ter idea of a career path that would be suitable for themselves longterm. This incldes devel-
oping the knowledge and the basic skillset to be successful in a professional environment.  

Job & Course Description

Mission: _______________________
A Windsor Secondary Career Life Education Student is a full-time position intended specf icially for students intending to 
graduate in June 2023. 

The primary responsibilities of the Windsor Secondary Career Life Education Student is to understand career-life 
choices are made in a recurring cylce of planning, ref lecting, adapting, and deciding. Student must understand that their 
decisions are inf luenced by internal and external factors, including local and global environments and how that can 
impact them positively. In this position, students will also f ind balance between personal and work life to promote 
healthy well-being. In turn, life long learning will be fostered and therefore, create life-long career opportunities. 

Accountabilities: _______________________
Almost all assignments on the job are project based an require students to incorporate tools and basic skills to         
successfully complete their work in a timely manner. Students are required to problem solve when encountering an 
issue with electronics or with regards to academics. Students are also expected to apply theory or skills learned to 
provide appropriate and relevant extensions to their work.  Students are expected to meet all required elements of their 
job description. 

Students are expected to at tend all work days as per the schedule or provide validation as to why they are not present 
at work. Schedule is set a year in advance. Please reference the ht tps://www.sd44.ca/school/windsor/Pages/de-
fault.aspx for additional details. 

Students are to maintain a professional demeanor at all times while at the job site.  There is a zero video game policy 
while at work and phones must be stowed in the locked cabinet while at work. 

Job Description: _______________________
Can ref lect on personal and professional opportunities
Can identify risks of a digital footprint
Contribute and foster a safe work environment
Collaborate with supportive community members
Can communicate personal values, skills and interests
Can indentify challenges and develop strategies on how to overcome them
Practice proper work-life balance
Explore and connect experiential learning both inside and outside of school
Ability to think critically and creatively on planning for a preferred career-life path
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Application: _______________________
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Career-Life Development
- mentorship opportunities  
- maintaining well-being
- competencies of education citizens, employability, leadership, problem solving and collaboration skills
- appropriate workplace behaviours
Connections with Community
- perdonal networking and employment marketing strategies
- ways to contribute to community and society
- value of volunteerism and self-community
Career-Life Planning
- career-life development research
- methods of collecting authentic evidence and data
- innovative thinking for f lexible planning and goal set ting
- f inancial planning tools
- pre & post graduation opportunities
- analyzing the local and global labour market and their trends

Compensation: _______________________

A Student completed required elements 
of this assignment and provided 
extensions of what was being asked 
of them. Student added elements and 
content that were relevant and 
applicable to their work. Student fully 
understood the concepts, theory & 
skills being taught and can apply them 
for future use.  

B Student completed required elements of 
this assignment and did a efficient job 
elaborating on those specific 
requirements.  Student understood the 
required concepts that were being 
taught and understood why the 
assignment was relevant and important. 
There was an attempt to apply 
concepts and theory to create 
extensions.

C+Student completed most of the 
required elements of this assignment 
and made obvious attempts to apply 
the concepts, theory and skills to 
those requirements. Student 
understood the basic concepts and 
would be able to apply those basics 
to future work. 

C Student completed less than 60% of 
the required elements outlined.  
Student understood the basics of the 
topic & general theory of the 
material being taught however, they 
would have difficulties applying these 
concepts to future work. 

Student will have multiple evaluations through out the year:
- Term 1: Touch- base evaluation
- Term 2: Application for another Windsor Secondary School position (promotion)
- Term 3: Salary negotiation
- Term 3: Exit Interview
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Direct Contact:    B r o o k e  S i h o t a 
no-i-in-team.weebly.com
BSihota @sd44.ca

Other online plat forms used on the job:
My Blueprint: Personalized account
sd44.ca: portal

Application: _______________________


