Getting to Class Notebook

1. Open the Microsoft Teams App OR access Microsoft Teams from a web
browser.

2. When you get into the app or web browser you will see this.
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Click on the Team for the Class Notebook you want to access.
When click into your Team, you’ll see something like this.
5. Click Class Notebook
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Kit Bjornson has added Hannah Cook to the team.



6. You’'ll see something like this.

7. Click on the purple greater than sign >
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Welcome to Class Notebook

Your OneNote Class Notebook is a digital notebook for the whole class to store text, images,
handwritten notes, attachments, links, voice, video, and more.

Each notebook is organized into three parts:

1. Student Notebooks — A private space shared between the teacher and each individual student. Teachers can
access every student notebook, while students can only see their own.

2. Content Library — A read-only space where teachers can share handouts with students.

3. Collaboration Space — A space where everyone in your class can share, organize, and collaborate.

8. You'll see sorﬁething like this:
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Notlce the folders: collaborat|on space, content library and the folder with
your name on it.
Notice the top tabs: files, assignments etc



